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For the paper, basic requirements: 

4,500-5,000 words, double-spaced. Number all pages. Use Chicago-style footnotes. Also 
include a full, Chicago-style bibliography at the end. Make sure to include your name and 
a title. 

• Give it a title. Also make sure that it has page numbers. 
• Compose it, and submit it, in Word. 
• Make sure that you are using proper footnotes, in Chicago style. 
• A bibliography, in Chicago style. 

For a COVID19 exhibit, basic requirements: 

1,000-1,250 words. Must incorporate approximately eight artifacts from the Journal of the 
Plague Year (Links to an external site.), ones you submit directly to Omeka, or 
from BGSU's COVID-19 Stories (Links to an external site.); approximately five historical 
primary sources, and approximately five relevant secondary sources. Include a full, 
Chicago-style bibliography. All artifacts and any other images are to have a caption. 

• Give it a title. 
• Compose it, and submit it, in Word. Word autosaves, and Omeka (the platform 

where we’ll be mounting things) does not. Word is also easier to edit and 
comment on. When the time comes, we’ll move things to Omeka. 

• For any primary source (either contemporary or historical) that you’re going to use 
from the Journal of the Plague Year, or BGSU COVID-19 Stories, or elsewhere—
such as old newspapers—please include the link and whatever caption you will use 
to describe it. A “caption” is that description under a picture that tells viewers 
what something is and where it comes from. 

• For any secondary source, please use a footnote in Chicago Style. BGSU Libraries is 
adding footnote functionality to our Omeka site, so we’ll be able to use it when we 
move to online. 

 
 


